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Courses for lawyers. Delivered by lawyers.

This training course will help you make more 
effective use of your time.

Course objectives:

  �Appreciate when to read emails so they are not a 
constant source of interruption

  �Learn to manage your incoming emails so you spend 
the minimum amount of time required to deal with 
them effectively

  �Learn how to take action to reduce the number of 
unnecessary emails you receive

Managing 
Emails 
as a Time-poor Lawyer


